RNIB Volunteering Application Form
RNIB offers an exciting range of volunteering opportunities. You can get involved in a variety of ways, some of which are listed below:

· Supporting blind and partially sighted people, enabling them to live independently

· Fundraising

· Supporting educational activities at school

· Giving information and advice

· Campaigning

· Transforming media into readable formats for blind and partially sighted people

· Social and leisure activities.
In return you will be:

· Making a difference

· Gaining new skills and experiences

· Making new friends

· Enjoying yourself!
If you would like to apply for one of our roles, or if you would like to register your interest in volunteering, please complete and return this application form and we will contact you.
Alternatively, talk to the Volunteering Team on 0845 603 0575 or email volunteering@rnib.org.uk
If you require any assistance with completing your application, or if you would like an alternative format (clear print, Braille, audio, or large print) please contact us and we will be glad to help you.
Please indicate your answers after the colons (:) in the application form
Personal details
Title (Miss, Mrs, Ms, Mr, Dr, Other please state):
Forename:
Surname:
Home address:

Postcode:
Date of birth:
Home telephone:
Work telephone:
Mobile:
Email:
Occupation:

Special requirements

Our equal opportunities policy includes our commitment to making reasonable adjustments to meet the needs of applicants and volunteers with disabilities. In order to do this, there are some questions related to the needs of disabled applicants on the application form. This includes a question about any specific requirements you may have if you are invited to interview.
Are you blind, partially sighted or disabled? 

Please specify yes or no:
If yes, please detail any specific requirements or needs:

In which format would you like RNIB to communicate with you? (Email is the most cost effective) 
Please indicate - Email/Standard or Clear print (14 point)/Braille grade 1/Braille grade 2/Audio CD/ Large print (if large print, please specify print size): 
Other, please specify:
Data protection

We will use your personal details in relation to your volunteering application and volunteering activity within RNIB.

May other RNIB services or our official agents or third parties contact you? 
Please specify yes or no:
If yes, please indicate below which of the following methods you would prefer to be contacted by, stating yes or no after each colon. 
Post: 

Phone: 

Email: 

Areas of interest
Please indicate below which of the following are areas of interest and activities that you would like to be involved with, specifying yes or no after each colon.
Arts and culture: 
Children: 
Disability: 
Education and literacy: 
Employment: 
Families: 
Health and hospitals: 
Mentoring: 
Millennium Volunteers (Wales): 
Music: 
Older people: 
Politics: 
Race, ethnicity and refugees: 
Sport and outdoor activities: 
Youth: 
Type of activity
Administration: 
Advice, information and support: 
Art: 
Befriending and buddying: 
Business management: 
Campaigning and lobbying: 
Caring: 
Catering: 
Community work: 
Computers and technology: 
Driving: 
Employee/group volunteering: 
Entertainment/leisure: 
Events: 
Finance: 
Fundraising: 
Gardening: 
General helping: 
Legal work: 
Marketing, PR and media: 
Mentoring: 
Music: 
National and international events: 
Practical work: 
Resource centre/shop: 
Sports development: 
Teaching, training and coaching: 
Trusteeship and committee work: 
Under 16 volunteering: 
Youth work: 
Aside from the categories above, have you seen a particular role that you are interested in? 

Please specify yes or no:
If yes, please state the role title(s) and the location of the role: 
We will be contacting you with further information about the role that you have specified or any volunteering opportunities that match your areas of interest.

Additional information

In support of your volunteering application, is there any work or volunteering experience that you would like to tell us about? 
Please specify:

Do you have any particular skills that you would like to offer?
Please specify:
What would you like to gain from your volunteering experience?
Please specify:
What are your interests or hobbies?
Please specify:

At what times are you available to volunteer? 
Please indicate - Flexible/Weekdays/Weekends/Daytime/Evenings: 
Other, please specify:
All volunteers receive the RNIB magazine “Connect” which is only available in the following formats. Please indicate your preferred “Connect” format. (Email is the most cost effective)
Email/Standard or Clear print (14 point)/Braille/Audio CD/DAISY CD:
References

It is possible that in your voluntary work with RNIB you may come into contact with vulnerable people. We would, therefore, wish to take up references from individuals who you must have known for at least two years and are aged 18 years or over. They must not be a family member nor live in the same household as yourself and they must be able to comment on your ability to perform the role that you are applying for.
Reference 1

Title (Miss, Mrs, Ms, Mr, Dr, Other please state):
Name:
Relationship to you:
Address:
Postcode:
Telephone:
Email:
Where an email address is supplied we will request the reference from your referee by email. If your referee would prefer us to request the reference by a different format please indicate their preferred reading format - Standard or clear print (14 point)/Braille grade 1/Braille grade 2/Audio CD/Email/Large print (if large print, please specify size):

Reference 2

Title (Miss, Mrs, Ms, Mr, Dr, Other please state):
Name:
Relationship to you:
Address:
Postcode:
Telephone:
Email:
Where an email address is supplied we will request the reference from your referee by email. If your referee would prefer us to request the reference by a different format please indicate their preferred reading format - Standard or clear print (14 point)/Braille grade 1/Braille grade 2/Audio CD/Email/Large print (if large print, please specify size):

Emergency contact

Someone we can contact in case of an emergency.

Name:
Relationship to you:
Telephone:
Mobile:
Disclosure

For appropriate volunteering roles it is RNIB’s policy to obtain disclosures from the Criminal Records Bureau. This process is initiated only once a potential volunteer has been given a provisional offer. 

The Rehabilitation of Offenders Act 1974 allows people who have been convicted of certain criminal offences to regard their convictions as ‘spent’ after an appropriate period of time, dependant on the offence. 

People who are blind or partially sighted are legally defined as vulnerable. Any role that brings you into one-to-one contact with blind or partially sighted people is therefore exempt from the provisions of Section 4(2) of the 1974 Act. Applicants are therefore not entitled to withhold information about convictions that for other purposes are considered as ‘spent’. If your role is likely to bring you in to one-to-one contact with a person who is blind or partially sighted or if your role changes in the future, you will be required to apply for a Criminal Records Disclosure Check (CRB). Any information given will be held in the strictest confidence and only used in consideration of your suitability for the volunteering role.
Have you been convicted of any criminal offence? 
Please specify yes or no:
If yes, please give details:

The exemptions to the Rehabilitation of Offenders Act 1974 require that applicants must declare all spent or unspent convictions for roles that involve working with vulnerable clients.
Confirmation

I confirm that the information provided on this form is accurate to the best of my knowledge. I understand that any information submitted in connection with volunteering and subsequently found to be incorrect may result in the termination of my volunteering with RNIB.
Signed:
Date:
Please note, when emailing your application a hand-written signature is not necessary.
Equal Opportunities Policy

RNIB is committed to being an equal opportunities organisation. This policy applies to RNIB’s governance, service delivery, employment and volunteering practices. Contractors, and organisations that we work in partnership with, are also expected to abide by this policy. This policy covers RNIB’s operations throughout all of the United Kingdom. 

We define equal opportunities as: 

· The removal of direct discrimination – ensuring that people are not treated less favourably on the grounds of their disability, ethnicity, national origin, colour and race, sex, gender reassignment, marital status, religious belief and political opinion, sexual orientation, age (please note: there are some posts where insurance cover requires post-holders to be a certain age for cover to be valid, for example, driving posts) or trade union membership/non-membership.

· The removal of indirect discrimination – ensuring requirements or conditions do not unfairly or unjustifiably limit access to services, jobs or volunteering opportunities

· Equal rights – the achievement and respect of equal civil rights for all

· Equal access – increasing access to services, volunteering or job opportunities by having policies and practices which take account of diverse needs

· Positive action – action that targets groups which are under-represented within our customers, workforce or volunteers. The aim is to increase under-represented groups' access to RNIB. For example, if Asian people were under-represented as customers, we might choose to publicise our services in Asian newspapers.

Equality is one of RNIB’s core values. As such, it forms part of the framework within which other policies, procedures and practices within RNIB are to be developed and implemented.
Equal Opportunities Monitoring

To ensure that our recruitment processes are fair, we need to find out how you found out about this role. Also, we would like information about your age, gender, ethnic origin, disability, and religious belief in Northern Ireland only. We then compare, anonymously, who applies, who we interview, and who we offer volunteering opportunities to with existing equal opportunities data, for example comparing your responses with demographic data about a particular area.
Equal Opportunities Monitoring Information
Confidential
Please complete the following section. This information is separated from the application form before short listing and/or interviewing.

Name:
Age:
Gender: Male/Female (please specify):
How did you hear about this volunteer role?
Please delete options that are not applicable:
· Magazine/newspaper (please specify): 
· Radio/TV 
· Existing RNIB volunteer
· Customer of RNIB 

· Volunteer centre (please specify): 

· Local blind society (please specify):

· Leaflet/poster 

· RNIB website  
· Do-it website  
· Word of mouth

· RNIB event (please specify): 

· Other (please specify): 
How would you describe your ethnic origin? 
Choose ONE section from A to E, and then write yes next to the relevant description to indicate your cultural background. 

The categories are those recommended by the Equality and Human Rights Commission.
A. White:

British:
English:
Scottish:
Welsh:
Irish:

Any other White background, please specify: 

B. Mixed:
White and Black Caribbean:
White and Black African:
White and Asian:

Any other Mixed background, please specify: 

C. Asian, Asian British, Asian English, Asian Scottish, or Asian Welsh:
Indian:
Pakistani:
Bangladeshi:

Any other Asian background, please specify: 

D. Black, Black British, Black English, Black Scottish, or Black Welsh:
Caribbean:
African:

Any other Black background, please specify: 

E. Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh, or other ethnic group:
Chinese:
Any other Chinese background, please specify: 
A person with a disability is identified as someone with a physical, sensory or mental impairment that has a substantial and long-term adverse effect on his or her ability to carry out normal day-to-day activities.
Do you have a disability? 

Please specify yes or no:
If yes, please indicate which best describes your disability. Please delete the option that is not applicable:
· Sight Loss

· Other Disability (specifying only if you wish to):

To be completed by applicants applying for roles in Northern Ireland only

To demonstrate our commitment to equality of opportunity in employment we need to monitor the community background of our employees, as required by the Fair Employment and Treatment Order 1998. Regardless of whether we practise religion, most of us in Northern Ireland are seen as either Catholic or Protestant. We are therefore asking you to indicate your community background selecting the appropriate category below. Please delete options that are not applicable:
· I am a member of the Protestant Community
· I am a member of the Roman Catholic Community
· I am a member of neither the Protestant nor Roman Catholic Community
Disability equality

RNIB, as a disability organisation, recognises the exclusion and disadvantages that people with disabilities experience as a result of social, economic and material barriers, created by the world in which they live. RNIB also recognises that people with disabilities may be enabled by learning additional skills.
RNIB is working to ensure that people with disabilities receive the maximum possible benefit that can accrue to them through the Disability Discrimination Act (DDA). RNIB will, at the very least, take steps to ensure that it meets its obligations under the DDA and, where possible, exceeds them. This includes making reasonable adjustments to meet the needs of trustees, committee members, job applicants, employees, customers and volunteers, who may have a disability.
RNIB is further committed to positive action, in terms of our employment of blind and partially sighted people. We will also use positive discrimination – where two candidates equally meet selection criteria at interview, where one of the candidates is blind or partially sighted, then she or he should be offered the post. The DDA allows charities, which promote the interests of a particular group of disabled people, to treat people from that group more favourably than others where this is connected with their charitable purposes.
The recruitment of ex-offenders – RNIB policy

RNIB’s Equal Opportunities policy guarantees that all paid and unpaid voluntary opportunities are open to all members of the community who wish to apply for them.
Every job/volunteer pack issued by RNIB contains this policy statement indicating our willingness to consider ex-offenders for employment or volunteering. It is RNIB policy to seek a Criminal

Record Disclosure from an existing or potential staff member or volunteer where the role held or sought involves a degree of risk. In RNIB this is particularly relevant where children and other vulnerable groups are concerned. These checks or disclosures are carried out through the Criminal Records Bureau (CRB), a Government agency.
It is not RNIB’s policy to use disclosure as a blanket requirement in all circumstances. A disclosure will only be obtained once a conditional offer has been made. It is RNIB’s policy to inform at the outset if criminal record information is required from potential staff or volunteers. This provides a basis for applicants to decide whether or not to apply. It is also our policy only to use criminal record information in so far as it is relevant; applicants will be considered on merit and ability and not discriminated against unfairly.
We undertake to ensure that disclosure information we receive is stored securely and is only available on a need to know basis. This policy is backed by RNIB’s “Code of Practice on Disclosure”, which is available to applicants on request.

Below is a quote from Karen who is registered partially sighted and recently volunteered on RNIB’s Family Weekend – an activity-filled residential break for children and families affected by sight loss.
“As a counselling trainee I had been encouraged to look for voluntary work and hoped that my experience and skills could be put to good use... And I genuinely wanted to help others avoid the feeling of isolation I had felt as a young mum bringing up two children born with a sight problem.
Being able to see the parents relax and socialise over the weekend, and having the opportunity to share their experiences, was a privilege. Each family was unique and special, and added a certain quality to the weekend. Not to mention the children who made new friends, enjoyed playing outdoors until late in the evening and threw them into every activity. It was easy to forget that two thirds of the children had sight problems.”
If you would like to make a difference and want an opportunity to use your skills or develop new ones, volunteer for RNIB! We have vacancies in your area and roles that you can do from home.
Please return the completed application form via email using the following link mailto:volunteering@rnib.org.uk
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